Basic Service Invoice
Use this template for a single completed service — call-outs, repairs, one-off jobs.
	FROM

[Your Business Name]
[Address line 1]
[City, State, Postcode]
[Phone] · [Email]
[ABN / Tax ID]
	BILL TO

[Client Name]
[Site / Address]
[Email] · [Phone]



	Invoice #
	[INV-0001]
	Issue date
	[YYYY-MM-DD]

	Due date
	[YYYY-MM-DD]
	Job ref
	[Job / quote #]



	Description
	Qty
	Rate
	Amount

	Service description (e.g. Hot water system replacement)
	1
	$0.00
	$0.00

	Materials supplied (itemise if helpful)
	1
	$0.00
	$0.00

	
	
	
	

	
	
	
	



	
	Subtotal
	$0.00

	
	Tax (10% if applicable)
	$0.00

	
	Total due
	$0.00



Payment terms & notes
1. Payment due within 7 days of issue date.
1. Bank transfer: [BSB / Account] · [Bank name]
1. Late fees of 1.5% per month may apply on overdue balances.

Thank you for your business.
Template by Contractor Revenue Hub — contractorrevenuehub.com
