Deposit / Progress Invoice
Use this template for staged payments on larger jobs (deposit, progress, final).
	FROM

[Your Business Name]
[Address line 1]
[City, State, Postcode]
[Phone] · [Email]
[ABN / Tax ID]
	BILL TO

[Client Name]
[Site / Address]
[Email] · [Phone]



	Invoice #
	[INV-0001]
	Issue date
	[YYYY-MM-DD]

	Due date
	[YYYY-MM-DD]
	Stage
	Deposit (1 of 3)



	Description
	Qty
	Rate
	Amount

	[Project name] — Deposit (30% of accepted quote)
	1
	$3,000.00
	$3,000.00

	
	
	
	

	Reference quote #
	
	
	[QT-0007]

	Total project value
	
	
	$10,000.00



	
	Subtotal
	$0.00

	
	Tax (10% if applicable)
	$0.00

	
	Total due
	$0.00



Payment terms & notes
1. Deposit secures materials order and start date.
1. Progress invoice issued at 50% completion.
1. Final invoice issued on practical completion and sign-off.
1. Bank transfer: [BSB / Account] · Reference: [QT-0007 deposit]

Thank you for your business.
Template by Contractor Revenue Hub — contractorrevenuehub.com
