Time & Materials Invoice
Use this template when you bill labour by the hour plus materials at cost.
	FROM

[Your Business Name]
[Address line 1]
[City, State, Postcode]
[Phone] · [Email]
[ABN / Tax ID]
	BILL TO

[Client Name]
[Site / Address]
[Email] · [Phone]



	Invoice #
	[INV-0001]
	Issue date
	[YYYY-MM-DD]

	Due date
	[YYYY-MM-DD]
	Job ref
	[Job / quote #]



	Description
	Qty
	Rate
	Amount

	Labour — [name / role]
	8
	$95.00
	$760.00

	Labour — apprentice
	4
	$55.00
	$220.00

	Materials — [supplier invoice attached]
	1
	$312.40
	$312.40

	Travel / call-out fee
	1
	$45.00
	$45.00



	
	Subtotal
	$0.00

	
	Tax (10% if applicable)
	$0.00

	
	Total due
	$0.00



Payment terms & notes
1. Hours logged daily; supplier receipts attached.
1. Payment due 14 days from issue. Bank transfer preferred.
1. Questions on this invoice? Reply to this email and we'll walk through it.

Thank you for your business.
Template by Contractor Revenue Hub — contractorrevenuehub.com
